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My client wants to go to school. What next?

Before recommending that a client start the application, assess whether she meets our basic
eligibility criteria by considering the following:

v’ Has she been separated from her partner for at least a yéo@s she
understand the power and control dynamic? Has she found some stability and is
she ready for this new challenge?)

v Has she met with me or someone at the agency for at least 6 consecutive
months? (Do we have a good relationship? Will she come to me for help? Am |
confident in her academic abilities? Am | comfortable recommending her?)

v’ Has she chosen an accredited school or program?

v' Is she a US citizen, permanent resident-dmeither of those things apply,
does she have some other immigration status that makes her eligible for financial
ald and/or employment?



She doesn’t meet the basic eligibility criteria...

NOW WHAT?
Alf_timin%is t he issue, wait until she o
she is ready for school, call the coordinator for your state and talk it over.
Al f the_program i's questionable, or if re
Ssi tuati on oesn’t quite fit “1I n the box’

coordinator.
A Amy (states AN) amy@wispinc.org

A Tammy (states @V) tammy@wispinc.org

When in doubt always ask!



Yes! My client meets basic eligibility criterial
The next step is to fill out the application.
She can start the process from our website wispinc.org.
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...which looks like this:

WOMEN'S

INDEPENDENCE

Scholarship Program, Inc.
4900 Randall Parkway, Suite H  Wilmington, NC 28403 Tel 910.397.7742

Please Sign In

e |f you have an account, please log in using your E-mail Address and Password.
e First time applicants, please use the "New Applicant” link found below.

E-mail Password

Exit

First time

applicants will

Oft AO1l abSyg
I LILIXE A O vy é
order to register.
Creating an

account allows
applicants to

access saved and
submitted
applications and
receive email
notifications from
WISP.
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After creating an
account using her email
address and a password
she chooses, your client
will have access to a
series of required tasks.

This infographic maps
out the steps for each
task.

Find the infographic
online:

wispinc.org/
about-the-application

Some information you will need

* Basic contact information
« Educational history

« Proposed or current school contact information
« The classes you will be taking during the

+ A list of monthly income and expenses
+ Tuition and financial aid for the semester/quarter

START
Complete An >

Not Sure Why?
CallUs
910.397.7742

I Don’t
Qualify
Eligibility
Screening

Be ready to answer a few questions about
y education, patterns of abuse, and overcoming
challenges.
If you have difficulty with these questions please
reach out to your advocate or scholarship coordinator
for help and support.

I Qualify To
Apply Fill Qut
Application

Form

Write
The
Narrative

Complete
Release
Form

For a copy of the narrative questions that you can

semester/quarter for which you are applying print, click here.

Submit Email Requests
To Sponsor,

One Reference

Upload

Applica_tinn ) Documents
For Review!

Helpful Hint!

Monitor your application so that you
know these items are completed.

Upload Documents

1. Tuition Bill - Cost of classes for the semester

2. Financial Aid - Grants, Scholarships and Loans
3. Income Tax Return - First two pages

4. Academic Plan - Your “road map” to graduation



Fill Out Application Form

To complete this task your client will need to have the following information
readily available:

v'Contact information

v'Educational history & current list of classes
v'Mailing address for school

v'Contact information for sponsor

v'Jass schedule

v'"Monthly income and expenses

v'Cost of tuition and estimated cost of books
v'Hnancial aid



Write the narrative
Your client will provide short answers to the following questions:

How did you decide on the school and program you chose to attend?
Describe how you will use your education to get a job that will allow you to be financialguffatfent.

Many students face challenges along their educational journey. What hurdles do you think might get in
your way and what is your plan to handle them?

How long were you in an abusive relationship? When did the relationship end (MM/YY)?

Power and control is a characteristic of the interaction between partners in an abusive relationship. Plea
share one example of how this characteristic was present in your relationship.

Have you been involved with the legal system in the last 5 years? What were the circumstances? How!
this affect future employment?

We are all resilient, we have the ability to overcome the challenges in our lives. Please share one
challenge in your life and how you have overcome this challenge. What did you learn about yourself as
result?

Is there anything else you think is important for us to know?



A note about the narrative...

We ask a lot of questions.
The gquestions we ask may be triggers for some applicants.
Offering proactive support can make all the difference.

Consider looking at the questions with the applicant and check In

periodically to address any emotional or physical responses that might
come up.



Email recommendation requests to Sponsor, One Reference

AEncourage applicants to read thecommendation instructiongrior

to sending their emails

AClient will enter email addresses and prompt the system to send a link
to the sponsor and one additional reference.

APrior to initiating the email request to the sponsor, a client is required

to com

AA s

nlete a release of information form.

nonNnNsor can’'t al so be a refer

AOur reference request does not mention domestic violence.



A note about the email...

|t s somewhat confusing to |l ook at, and
This is what you will see:

[Client namehas invited you to provide additional information to support their WISP scholarship application.

1. Downloadhe appropriate form to your computer. DO NOT complete the from in your web browbes.
will cause you to save a blank form.
2. Complete and Save this form.

2. Click the application link at the bottom of this email to upload your completed form. Thisiis thebone
o . for new applicants.
Thank you for assisting this student. For questions, contact WISP-80914Y42. Click the

icon iinithettopr right corner
of your lorowserwindow to

ADVOCATES FOR NEW (FTRSH) APPLICANTS, please click hgirek] save'before completing.

ADVOCATES FOR RENEWAL/RETURNING APPLICANTS OR GRADUATEsr,qole[ﬁmle]c_Qﬂce complete, useithis
link at the wvery-bottomof

the emailto.upload your

Use this link to upload your completed recommendatighnk] form to the application



To make sure you can receive emails from our system add

mail@grantapplication.com
to your safe senders in your email settings

and

https://www.grantrequest.com
to your safe domain list




A brief side note about Sponsor Forms...

This is your action step!
These are the items you will need to complete:

1. The Questionnaire, which includes:
AA description of the work your organization does
AHow |l ong you’ve known your client and how you ex
A An assessment of how well she understands the dynamics of IPV.
A An assessment of strengths and/or growth areas that might help or hinder her progress.
A Your understanding of her educational goals
A Any plans you and your client have made in the event that challenges present themselves.

2. The Sponsor Agreement, which involves:
A Checking the boxes to indicate what your agency is willing/able to do in support of the applicant.
A Providing contact information (advocate who will work with the applicant, agency mailing address, phone an
email of primary contact, and agency tax ID number).
A Signing where indicated.

[Need more information? We have an information session about Sponsor Responsibdtiies



Upload Documents
Your client will attach the following forms to her application

AFinancial aid awardefbr the current or upcoming semester.
ATuition bill for current or upcoming semester.

AFirst two pages of income tax return for previous year (if she filed).
AAcademic plan (aka graduation map)

AWays your client can upload documents:

A Paper forms can be scanned and uploaded.

ACopy information from the school’s website
then upload.

A Take a photo and upload a JPEG.
AUpl oads should be checked to be su

AForms with multiple pages should be saved as one document.



And finally...your client will review her application
before submitting it to WISP for consideration

AAny problems (missing or incomplete tasks) will be indicated in red
and must be remedied before submission is possible.

AAt any point in the process an applicant can choose to save her
application and finish later.

AThe applicant can print a copy of the application from this page.

AShe can also email a copy to you for look over before she submits it to
WISP. (And we suggest that she does this!)



Sponsors are a crucial part of what we do!

Without you, WISP would not exist.

Thank you for all of your support!




